
NOTICE OF INTENT

Office of the Governor
Division of Administration
Property Assistance Agency

Fleet Management (LAC 34:XI.103)

Notice of hereby given that the Office of the Governor, Division of Administration, Louisiana Property
Assistance Agency, under authority of R.S. 39:321, and the Administrative Procedure Act, R. S. 49:950 et seq.,
advertises its intent to amend the existing State Fleet Management Regulations, LAC 34:XI.103 as follows:
Title 34
GOVERNMENT CONTRACTS, PROCUREMENT AND PROPERTY CONTROL
Part XI. Fleet Management
Chapter 1. General Provisions
§103. Program Definition

A.1. - 2.b.ii.(d). ...
iii. It shall be the responsibility of the agency transportation

coordinator to apply to the Department of Public Safety for vehicle license plates and to notify the state fleet
manager, within 45 days of receipt, of both the license number and agency property tag number assigned to a new
vehicle and any subsequent number changes which may occur.  

2.c. - d.i. - v. ...
vi. Annually, it shall be the responsibility of the agency

transportation coordinator to insure that a Personal Assignment Agreement (DOA form MV-2) is completed and
forwarded to the state fleet manager by May 1 and is signed and approved by the commissioner in order to
continue the personal assignment into the new fiscal year beginning July 1.  Any personal assignment approved
by the commissioner during the year shall expire June 30 and renewal will require submission of a Personal
Assignment Agreement (DOA form MV-2) as described above.

As an alternative to submitting individual MV-2 forms for employees who are
requesting renewal of personal assignment and/or home storage approval for the next fiscal year, the state fleet
manager may accept a listing of those employees who are currently approved for personal assignment and/or
home storage for update purposes.  In order to be approved, the listing must consist of only those names of
employees who have been previously approved on an individual MV-2 form, with current and correct
information, and is on file with the state fleet manager and the originating agency.  Any changes to the original
information on the MV-2 form must be submitted on a new MV-2 form for approval at the time of the change. 
This list shall consist of the name of the employee, social security number of the employee, and vehicle
identification number of the vehicle that is personally assigned and/or home stored.  The list must be approved by
the agency transportation coordinator and the agency head prior to submission to State Fleet Management.

vii. ...
2.e.i. - ii. ...

iii. Annually, it shall be the responsibility of the agency
transportation coordinator to insure that a Home Storage Agreement form (DOA form MV-2) is completed and
forwarded to the state fleet manager by May 1 and is signed and approved by the commissioner in order to
continue home storage into the new fiscal year beginning July 1.  Any home storage approved by the
commissioner during the year shall expire June 30 and renewal will require submission of a Home Storage
Agreement (DOA form MV-2) as described above.

As an alternative to submitting individual MV-2 forms for employees who are
requesting renewal of personal assignment and/or home storage approval for the next fiscal year, the state fleet
manager may accept a listing of those employees who are currently approved for personal assignment and/or
home storage for update purposes.  In order to be approved, the listing must consist of only those names of
employees who have been previously approved on an individual MV-2 form, with current and correct
information, and is on file with the state fleet  manager and the originating agency.  Any changes to the original
information on the MV-2 form must be submitted on a new MV-2 form for approval at the time of the change. 
This list shall consist of the name of the employee, social security number of the employee, and vehicle
identification number of the vehicle that is personally assigned and/or home stored.  The list must be approved by



the agency transportation coordinator and the agency head prior to submission to State Fleet Management.
2.f.i. - ii. ...

iii. All daily vehicle usage logs (DOA form MV-3) for both
personally assigned and pool vehicles are approved by the appropriate supervisor and received by the agency
transportation coordinator by the third working day of the month following the month to which the report pertains. 
The approving supervisor is responsible for auditing each respective DOA form MV-3.  MV-3 data may be
submitted monthly via magnetic media provided the information is formatted as required by the Division of
Administration and the agency has received prior approval from the state fleet manager to submit data in this
manner.

iv. preventive maintenance is performed on all fleet vehicles and
recorded on the Preventive Maintenance Record (DOA form MV-2) or a maintenance form approved by the state
fleet manager.

v. - vi. ...
2.g. - h. ...
3. - 5. ...

AUTHORITY NOTE:  Promulgated in accordance with R.S. 39:361-363 and R. S. 39:1761-1771.
HISTORICAL NOTE:  Promulgated by the Office of the Governor, Division of Administration, LR

12:231 (April 1986), amended LR 13:15 (January 1987), LR 13:742 (December 1987), LR 22:
Interested persons may submit written comments on the proposed revision to Mike McCumsey, Assistant

Director, Administrative Section, Property Assistance Agency, Box 94095, Baton Rouge, LA   70804-9095.
Written comments will be accepted through the close of business at 5 p.m. on September 20, 1996.

Mike McCumsey
Assistant 

Director

FISCAL AND ECONOMIC IMPACT STATEMENT
FOR ADMINISTRATIVE RULES
RULE TITLE:  Fleet Management

 
I. ESTIMATED IMPLEMENTATION COSTS (SAVINGS) TO STATE OR LOCAL

GOVERNMENTAL UNITS (Summary)
There will be no additional costs related to this change.  Estimated implementation savings

to the state will be minimal.  Approximately 1,000 fewer forms will have to be processed resulting
in savings of labor and cost of forms.

II. ESTIMATED EFFECT ON REVENUE COLLECTIONS OF STATE OR LOCAL GOVERNMENTAL
UNITS (Summary)

There will be no effect on revenue collections for state or local governmental units.
III. ESTIMATED COSTS AND/OR ECONOMIC BENEFITS TO DIRECTLY AFFECTED PERSONS OR

NONGOVERNMENTAL GROUPS (Summary)
There will be no costs and/or economic benefits to any affected persons or

nongovernmental groups.
IV. ESTIMATED EFFECT ON COMPETITION AND EMPLOYMENT (Summary)

There will be no effect on competition and employment.

Louis W. Amedee H. Gordon
Monk
Director

Chief Coordinator of the
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Legislative Fiscal Office


